BRITISH DAY NURSERY
KINDERGARTEN

First Aid Policy

Procedures for managing accidents in School and during off site activities

In a case of an emergency (loss of consciousness, possibility of a broken bone, excessive

bleeding, seizure, shock, etc.) an ambulance will be called immediately following which the

parents will be called.

In a case of an emergency stated above, within the school premises (including the playground

area), the members of staff present, are aware of the following steps, when managing the

situation:

Call for an ambulance (166). In a case of a life-threatening situation, never leave a child
unattended.

The child will be transferred to the St. Lukas hospital (tel. 2310380000), accompanied
by a staff member until the parents arrive:

Parents should be notified immediately (if parents are unavailable, notify emergency
contact)

Keep other children distracted and reassured

Ensure all medical records/information of the child are taken to hospital

Keep monitoring until ambulance comes

In a case of an emergency, stated above, during off site activities, the members of staff present,

are aware of the following procedures, when managing the situation:

All off site activities must have members of staff holding a valid First Aid kit (the items
in the First Aid kit should be considered depending on the remoteness of the
professional emergency response - minutes or hours)

All off site activities must have a developed emergency response plan that addresses
evacuation sites, possible hazards, cell phone and other communication equipment,

assembly locations and distances in order to manage risks
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Call for an ambulance (166). In a case of a life-threatening situation, never leave a child
unattended.

The child will be transferred to the St. Lukas hospital (tel. 2310380000), accompanied
by a staff member until the parents arrive.

Parents should be notified immediately (if parents are unavailable, notify emergency
contact)

Keep other children distracted and reassured

Keep monitoring until ambulance comes

Qualified employees for First Aid and arrangements for training

Appointed person and the policy leader for First Aid is the Head Teacher.

It is the responsibility of the Head Teacher to make sure that there is always at least one

qualified person on the school site when children are present, as well as on all school journeys.

Whole staff undergo a full First Aid course every three years.

It is the responsibility of the First Aid policy leader to monitor the training requirements and

inform the school management about the need for an updated training.

Accident reporting

All accidents are recorded using the Events Book. The person responsible for reporting

accidents and incidents is theimember of staff who witnesses the incident.

For each accident the following will be recorded: full name of the injured child,
description of the accident (where, when and how it happened), by whom and what
treatment was given.

The member of staff who witnesses an accident must report it to the Head of School or
the Head Teacher. This should be done as soon as the accident is dealt with, whilst the
details are still clearly remembered. Parents must be informed of any first aid treatment
given to their child.

The Head of School will report serious children’s accidents to the School’s insurance

company.
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e Where medical attention is required, a senior member of staff will notify the parent(s)

as soon as possible.

Information on First Aid arrangements
The Policy leader will inform all employees in the School of the following:
e The arrangements for recording and reporting accidents (which accidents need to be
recorded and how to record them in the Events Record book)
e The arrangements for First Aid kit (what material, equipment we have in the school and

where to locate them)

Arrangements for First Aid.
The school will provide materials and equipment:

e Non-chlorine based products, paper towels or clean cloths, for cleaning urine, blood,
excrement, vomit.

e Sterile bandages and gauzes, scissors, tweezers, thermometer, band-aids, medical tape,
isothermic foil, Betadine, sanitary bags and gloves, non-adherent pads, resuscitation
mask.

The location of First Aid kit and equipment is in the corridor, in the First Aid cabinet.
It is the responsibility of the Head Teacher to check the contents of the kits regularly and report

to the Head of School which items are missing.

Blood and Body Fluid Spillage Management Definitions

A spillage is contamination of the environment by blood, body fluid or excreta. Spillages are
highly unpredictable and can occur in a wide variety of settings in and out of the school
premises. All spillages of blood or body fluid should be considered as potentially infectious.
The person witnessing the event should deal with spillages immediately. This will reduce the

risk of exposure to infectious diseases or further contamination.
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A non-chlorine-releasing agent is an agent recommended for the safe disinfection of all
spillages, especially in areas where children are present, except urine and vomit, prior to

cleaning.

Guidance on when to call an ambulance

When the injury is an emergency (loss of consciousness, possibility of a broken bone, excessive
bleeding, seizure, shock, massive burns...) an ambulance will be called immediately following
which the parents will be called.

When hospital treatment is required but it is not an emergency, then the Head of School or the
employee on the spot will contact the parents for them to take over responsibility for the child.
If the parents cannot be contacted or cannot manage, and if the child's emergency contact next
to the parents aren't available, then the Head Teacher may decide to transport the child to a
hospital.

If the Head Teacher decides to transport the child, there will be another member of staff in the

vehicle present, to provide supervision for the injured child.

Medicines

e No student should be ‘given medication without written consent from the parents.
Medicines should only be taken to school when essential.

e Parent must authorise and supply the drug in appropriate doses with written instructions

e _Prescription medicine will ‘only be given to the person named on the doctor’s
preseription

e If the School considers that a child has a serious infectious disease for others or too
serious for himself/herself, it has the right to refuse to accept him/her or to administer
any medicine even with the consent of his/her doctor or his/her parents.

e The School has the right to refuse to accept children with fractures without justification
of the fracture and written instructions from the attending doctor.

e Medicines must be in their original containers. The container must be labelled with the

student’s name, the type of medicine and dosage instructions.
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e Those with parental responsibility must give prior written permission for the
administration of each and every medication. However, we will accept written
permission once for a whole course of medication or for the on-going use of a particular
medication under the following circumstances:

1. The permission is only acceptable for that brand name of medication and cannot
be used for similar types of medication, e.g. if the course of antibiotics changes,
a new form will need to be completed

2. The dosage on the written permission is the only dosage that will be
administered. We will not give a different dose unless a new form is completed

3. Parents should notify us IMMEDIATELY if the child’s circumstances change,
e.g. a dose has been given at home, or a change in strength/dose needs to be
given.

e The school will not administer a dosage that exceeds the recommended dose on the
instructions unless accompanied by a doctor’s letter

o If the child refuses to take the appropriate medication then a note will be made on the

form

Non-prescription medication
The school does not administer any medication to students
The school staff can only assist children to take medication if instructions are given in writing

and signed by parents.

Public Liability Insurance
The School is insured with a public liability insurance policy from a private insurance
company, which covers any injuries to the children during their time at the School. The cost of

this insurance policy is covered by the School.
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Motk IIpoOtev Bonlsiov

Awdkaoies ywo TN Owuyeipion aTVYNUATOV 6TO XY0ALi0 KOl KOTG T1) OwdpKeEwn

OPaoTNPLOTHTOV EKTOG £0pag

Ye mepimtoon £KTaKTng avaykng (amoiel cuveidnong, mbavotta onAcipatog 00Tov,

vrepPolikn alpoppayio, EMANTTIKEG Kpioels, ook K.AT. ) Bo kKAnBel apéows acBevopdpo Kat

apéomg petd Ba kAnBovv ot Yoveic.

Yg TePItTOOT EKTUKTNG OVAYKNG OTTMG AVAPEPETUL TAPATAV®D, EVTOG TOV YOP®V TOV GYOAEIOV

(cvumepthopPavopévng g TodIKng Yopds), To LEAT TOV TPOCMOTIKOL TTOV Eival TapoOVTO,

yvopilovv ta akdAovba Prjpata, Katd T dtaysiplon TG KOTdotaong:

Kion acBevopdpov (166). Xe nepintwon ameiintikng yo ) (1 Katdotaong, unv
apnvete moTé Eva Toudl ympic emifieym.

To moudi Ba petapepbel oty KAvikn Aytog Aovkég (tnA. 2310380000), cuvodevdpevo
Ao PLEAOG TOV TTPOCMTIKOD UEYPL TNV APIEN TWV YOVE®V.

O1 yoveig Ba mpémetl va e1domomBovv apéoms (Gv ot yoveig dev eivar dabéoyot, Ba
gldomomBel 1 emaPn EKTAKTNG AVAYKNG)

Kpatiote to AL Toudid 0mooTacéve Kot Kadnouyacuéva

BePaiwbeite 611 OAa T 10Tpikd apyelo / minpogopieg Tov modoh PETAPEPOVTOL GTO
VOGOKOUELD

Xuveyiote TV Topakorovonon péxpt va £pbet to achevoPopo

Ye mepinTmON  EKTOKTNG OVAYKNG, ONMG OVOUQEPETOL TOPOUTAV®, KOTE TN  OldpKeln

JPOCTNPLOTATOV EKTOG £0POC, TO HEAT TOV TPOCMOTIKOL 7OV givol mopdvia, Yvopilovv Tig

aKoLlovbeg dradikacies, Katd tn dtayeipion g KOTAGTAONG:

g OAeG TIG OpaoTNPLOTNTEG EKTOG £0POG T LEAT TOV TPOCHOTIKOD TPEMEL VO, EYOVV EVaL
evnuepopévo kit [potov Bonbewomv (ta €idn oto kit [pdtov Bonbeuomv Oa mpénet va
Aoppdvovtar vedyn avdioyo HE TNV ATOCTOCT TNG EMAYYEAUOTIKNG OomdKPLoNG

EKTOKTNG OVAYKNG - AETTTA 1) OPEC)
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o Oleg o1 dpactnNplOTTEG EKTOC £JpOG TPEMEL VO £XOVV AVOTTUYUEVO GXEOI0 EKTAKTNG
aVAYKNG Y10 TOVG YDOPOLG EKKEVAOOTG, TOVG TBVOVS KIvOHVOLS, KIvTO TNAEP®VO Kot
Ao eEomMopd emKovoviog, TIC TOTOBECIEG KATOPVYNG KOl TIG OMOGTAGELS Y10, TN
dlyelpion TV KIvoLvVoV.

o KAnon acBevopopov (166). Ze mepintmon ometintiknig ywo ™ N KoTdoToons, Unv
anvete moTé Eva Toudl ympic emifieym.

o Tomaudi Ba petapepbei otnv KAvikn Ayrog Aovkdg (tnA. 2310380000), cuvedsvopevo
Ao VIAAANAO LEXPL TNV APIEN TV YOVEDV.

e O yoveig Ba mpémel va ewdomomBodv apéome (edv ot yoveic dogv eivar dtabéaiot,
€100TTOMOTE TNV EMAPY| EKTOKTNG AVAYKNG)

o Kpamote o Ao Tondid amocmacéve Kot KafnouxacuEva

e Xvuvegyiote TNV TapakorlohOnon péxpt va €pbet o acBevoPopo

Ewwkeopévor vraiinior o lpoteg BonOgieg ko puBpiceic yro ekmaidogvon
E&ovoiodotnpévo dropo kot vrehBuvvog moMTikng yio Tig [pdtec Bonbeieg sivar ) Atevbdvrpro
Eivat evfovn g AevBoveprog va PePformbel 6Tt vdpygl Tdvta ToOLAGYIGTOV £VoL EIOTKEVIEVO
4TOLO GTO YMPO TOL GYOAEIOL OTAV VIEAPYOVV TOdIEL, KABMG Kot GE OAES TIC GYOMKEG EKOPOLES.
OLOKANPO 10 TPOCOTIKO VIORAAAETAL GE £vol EKTAOELTIKO TTPOYpoppa [IpdTov Bonbeumv
K0 tpia xpovia.

Eivat gvBovn tov vrebBuvov moitikng Tpotov Bonbeudv va mapakorovbel Tic amaitioelg
EKTOIOEVONG KOL VO EVNUEPDOVEL T O1evBuvon TOv GYOAEIOL Yot TNV OVAYKY Yl Lo

EVNLEPOLLEVT EKTALIOEVOT).

Ava@opad oTuRaTOoS
O)lo o aTvynpata Kotoypdeovtot xpnooroldvag o Bipiio Zvppdviov. To tpécoro mov
etvat vevBuvo Yo TNV AVaPOPA OTVYNUATOV Kol CLUPAVTOV givol TOo HEAOG TOV TPOCMITIKOD

nov givor pdptupag Tov cLUPavTog.

First Aid Policy — NoAwtik Npwtwv BonBewwv Page 7




BRITISH DAY NURSERY
KINDERGARTEN

Mo kéBe atdymuo Ba Kotaypdeovtor To €E1G: TANPEG OVOLO TOL TPOVUOTICUEVOL
oS00, TEPLYPOUPY] TOL ATVYNLOTOG (TOV, TOTE KOl TMOG GLVEPN), OO OOV KOl TOLoL
Bepamneio d0ONKe.

To péhog Tov TPOSOMIKOV OV £ival LAPTVPAG EVOG ATVUYNLOTOG TPETEL VOL TO OVOPEPEL
otov AtevBouvin Tov ZyoAeiov 1 oty AtgvBivipua. Avtd Ba mpémet va yivel opécmg
HOMG OVTILETOTIOTEL TO ATUYN O KoL 0L AETTTOUEPELEG PpiokovTat akoun Eekdbapeg o
pvfun. Ot yoveic mpémel vo evnuep@vovtat yio kdbe Bepameio npdT@v Bonbeidv mov
TAPEXETAL GTO TTOLOT TOVG,.

O AtevBuvtig Tov ZyoAieiov Bo avapépel GoPapd TodKd ATUYALATE GTNV. ACPOAMGTIKY|
etapeio Tov yoleiov.

Omnov ararteiton 1Tpikn @PovTida, Vo avmTEPO HELOG TOV TPOSHOTIKOL Hol 100TO10EL

TOVG YOVEIC TO GLVTOUATEPO dVVATO.

IMinpogopics Yo Tig puOpiceig tpdTOV fonderdv

O YrevBvvog [Toltikng Ba evnpepdoel OAOVS TOLG VIEAAAOVG 6TO LyoAelo Yia To akdAovOa:

O1 puBpicelg yio v KaToypoer| Kot THY-avaQopd oTuYNUATOV (TO1 ATUYNLOTO TPETEL
VO KATOYPAPOVTOL Kol TG VoL KataypapovTot 6to Bifiio kataypaepng Zvppdviov )
O1 pvBuiceig yo 1o kit Hpdtav Bonbeidv (11 vAkd, eEomAiopd Exovpe 610 oyoieio

KoL 0V VO TO EVIOTIGOLLLE)

PvOpiceic Yo Mpoteg Bonberec.

To oyoAeilo Ba Tapéyer vAIKA Kot EE0TAMGLO:

[Tpoidva. yopic yAdplo, yoptometcéte N kaboupd mavid, ywo kabopicpud ovpwv,
aipoToc, TEPTOUATOV, EUETOV .

Amoctelpopévol enidespot kot yalec, WoAidl, tolumddakt, OepuopueTpo, avToKOAANTOL
emideopol, wTpKég Tavieg, 1000epuikd eUALo, Betadine, caxobAeg kot yévtio, pn

AVTOKOAANTOL EMIOECOL, HACKA AVAVIIYMG.

H 06¢om 1ov it [lpotwv Bonbeidv kot o e£omAiopdg Ppioketol 6to d1ddpOo, GTO VIOLAATL

[Mpdtev Bonbeidv .
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Eivat euBovn g AtevBovipilog va eAEYXEL TOKTIKA TO TEPLEYOUEVO TOV KIT KOl VO OVOPEPEL

otov AtevBuvin Tov Xyodeiov oo AVTIKEIIEVA AEImTOLV.

Opropoi dwayeiprong S1appong CipaToS KOl GOUATIKOV VYPAV

H Swappon eivar n poAvven tov meptBdArlovioc amd aipo, copatikd vypd 1 tepirtopato. Ot
Jtppoég elvar eEPETIKE AMPOPAETTES Kol LTOPOVV VO GUUPOVV G PEYEAN oMo eVTOG Kol
EKTOC TOV GYOMKOV YDdpwv. OAeg o1 010ppoEG QUOTOg 1) COUATIKOV VYPOV B Tpémetl va
Bewpovvtal wg duvnTikd poivopatikés. To dropo mov mapakorovdel tocuuPfav Ba Tpénet va
AVTILETOTIGEL OUECHOS TIS SLoPPoES. AVTO Ba petdaoel Tov Kivouvo €KBESN G 6€ LOAVCUATIKES
acBéveleg | TepaTEP® POAVVOT).

‘Evag pun yAoprovyog mopdyoviog eivarl £vag ao@aAg TapayovTos ToV CLUVIGTATOL Yo TV
AoV LAVGeN OA®MV TOV S0PPOdV TPV amd TOV KaBapIoHo, E10IKA GE YOPOVEG OOV VILAPYOVV

Tod1d, EKTOG OO T OVPO. KOl TOV EUETO.

Odonyiec Yo To moTE TPEMEL vo KaréoeTe Eva a.60gvopopo

Otav o tpovpatiopds sivor enetyov (ammAgla cuveidnong, mbavot o GTocilaTog 06ToV,
vepPolkn alpoppayio, EMANTIWES KPIGES, GOK; Mallkd eykadpota...) 8o kKAnOel apéomg
acBevopdpo kot apéoms Petd o kKAndovv ot yoveic.

Otav amatteiton vocokopetakn meptBoiyrn arrd dev eivor enetyovsa, tote 0 Atevbuvtig 1 o
VIAAANAOG TTov PBpiokeTon emrtdmov Bo EMKOVMOVIAGEL LE TOVG YOVEIS Yo va. avaAdfouvv v
gvBvHVN Y10 TO TTEOOL.

Edv dev etvon duvath 1 emucotvavia e toug yoveig 1 dgv elvar duvati 1 dtoyeipion, Kot av n
EMOPN EKTOKTNG OVAYKTG TOV TTOd100 PETA TOVG YOVELG Ogv givar dtaBéoiun, tote n AtevBovipia
Umopel va amo@acioel vo LETAPEPEL TO TOdL 0€ VOGOKOETD.

Edv 1 AtevBovrplo amopaciost va peTopépet To Tondi, Bo vTapyel GALO HEAOS TOL TPOCMTIKOV

oT0 oYM, Yo TNV ETIPAEYT TOV TPAVUATIGUEVOD TOUOLOV.

®appoxo
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o & kovéva pofntn dgv TPEMEL VO YOPNYEITOL POPUOKEVTIKY Oy®yn Y®pPIig TN YpomTy
ovykatdfeomn TV Yovéwv. Ta @ApLOKO TPETEL VO LETAPEPOVTAL GTO GYOAELD LOVO ATV
elval anapaimro.

o O yovéag mpémet va eE0VGIO00TNGEL KOl VO, TOPEYEL TO PAPLOKO GE KOTAAANAES dOCELG
LLE YPOmTES 00N Yieg

e To cvvtayoypapovuevo apuako Bo yopnyeital HGVO GTO GTOLO OV OVOPEPETOL GTN
GLVTOYN TOV YLLTPOV

e Edv 10 ZyoAeio kpivel 6Tt To mOudi £yl KAmolo coPapt) LETAGOTIKY AGOEVELD Y10 TOVG
dAlovg 1 ToAV Papld Yo To 1010, £xel To dikaimpa va apyndel va To avaArdPer | va
YOPNYNOEL OTOLOONTOTE PAPLLOKO OKOUN KOl LLE EVIOAT TOL YIOTPOD TOV 1 TWV YOVEMV
TOV.

o To Xyokeio €xetl 10 dkaimpa va apvnOet va avorapel Tondid pe Katdypoto yopic vo
aitoloyeital To Kdtaypo Kot vo £xeL YpomTeg 0dnyieg amd to Bgpdmovta 1aTpo.

o To edappaka mpémel va Bpickovior oTov-apykd toug meptéktn. To doyelo mpémet va
QEPEL ETIKETOL e TO OVOUO, TOV HOBNTH, TOV. TOTO TOL QOPUAKOL KOl TS 0ONYieg
docoioyiag.

e Oocot &ovv T yoviKn UEPIUVE. TPETEL VO OMGOVY TPOTYOVLEV YPOTTH GOELD Y10l TN
xopNynon Kabe pappakov. Qotdco, Bo amodeytovpe T YPAmT Aol piot GOPa Yo pio
OAOKANPY| CEPH PAPUGKMOV 1] Y10 T GUVEYN XPNOT EVOS GLYKEKPLLEVOL QUPUAKOV GTIG
aKOALoVOEC MEPMTMGELS:

4. H adcwo etvor omodekty UOVO Yo TO GUYKEKPYEVO EUTOPIKO GNUO. TOV
QopUaKoL Kot O0gv pmopel va ypnowomombel Yy TOPOUOOVS TOTOVG
QopUaK®V, Y. €4v aAlAEEL M mopela TV avTifloTikdv, Bo mpémer vo
cuumAnpwbel éva véo Evivmo

5. H docoroyia mov avagépetor omn ypomt) adswo givor i povn do6om mov Oa

xopnynOel. Agv Ba ddcovpe dopopetikn dOOT EKTOG £V GLUTANP®OET pa vEa

POppo;
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6. Otuyoveig Ba mpénet va pog ewomomcovy AMEXQEY edv alhdEovv o1 cuvOnkeg
TOV TToudlov, T.y. €xel doBel (o 06om oto omitt N ypedleTon aAloyn ot
docoioyio/dvvaun.
e To oyoleio dev Ba yopnynoet 066N TOV VIEPPALVEL TN CLVIGTAOUEVT] HOGT COUEMOVA [LE
T1G 00Myieg, EKTOC £V GLVOSEVETOL A0 EMIGTOAN YIOLTPOV
e Edv to moudi apvnBei va mdpet TV KatdAAnAn @oprokeLTIKY aymyn T0TE O onpelmdel

0710 &VTLTO

Mn ovvtayoypa@odueva gappaxo
To oyoAeio dev yopnyel Kavéva @apHoKo 6TOLG LabNTéG
To mpocwmikd Tov oyoieiov pmopel vo fondncet ta madtd vo Adfovv @éppoke pévo dv ot

001 yieg SivovTot YpamTMG Ko VITOYPAPOVTOL OO TOVG YOVEILS .

Ac@aiera Actikng EvOovng

To ZyoAeio gival aoQOAMGUEVO LE ACPOUAGTNPLO AGTIKNG EVOVVNC OO WOIWMTIKN ACPUAIGTIKN
etapeio, To 0moio KAAVTTEL TUYOV TPOVUATIGUOVS TOV TOOLDY KATA T SIUPKELL TOV ®Papiov
TOPOUOVIG TOVG 0T0 XyoAglo. To kKOGTOG aVTOV TOV OGPOAIGTNPION KAAVTTETAL OO TO

Yyolelo.
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